Sample In-District Meeting Request

FAX TO:	The Honorable Representative/Senator ______________________
FROM: 	Name, Title, Affiliation or School
DATE:		January 25, 2009
RE:	A meeting to discuss US efforts to combat human trafficking and modern day slavery

Dear Congressman/Senator _____________,
I am writing to formally request a meeting with you on February 2, 2009 to discuss U.S. efforts to combat human trafficking and modern day slavery. 
Attending the meeting will be Reverend X, a pastor at X church and XX, a student at X University.
As you may already know, slavery is illegal virtually everywhere, yet this most durable of crimes against humanity continues.  Millions of women, men and children suffer a daily physical reality of forced labor. Experts estimate that there are more children, men, and women enslaved today than during the trans-Atlantic slave trade.  Our own government plays an extraordinarily important role in the campaign to end modern day slavery and trafficking, and efforts to combat trafficking and slavery have already brought together policy-makers from both sides of the aisle.  Given the magnitude of the problem, however, much more needs to be done. 
Thank you for your attention to this matter and for considering our request. I will be calling your office in the upcoming days to discuss scheduling a meeting. I can be reached at (XXX) XXX-XXXX or via email at ___________________.

Sincerely,
NAME
AFFILIATION

